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(See this chapter online) As photographers, 
we can all agree that the camera is one of 
our most important tools of the trade. But 
photography is much more than taking 
pictures — that’s the easy part. Photos need 
to be managed, organized, and processed. 

Thus, an equally important tool for the digital photographer is the photo 
management software we use. Having tried several methods of file management, 
I’ve settled on Adobe Bridge as my choice software. 

In this chapter, my goal is only to introduce the concept of using Adobe 
Bridge as a file management tool. I won’t get into any of the specific features or 
operations — we’ll save that for the next several chapters. 

W H A T  I S  A D O B E  B R I D G E ?  

Adobe Bridge is a piece of software that can prove to be crucial for digital 
photographers. I think Adobe makes a clear statement as to what Bridge is all about: 

Adobe® Bridge CS3 is a powerful, easy-to-use media manager for visual 
people, letting you easily organize, browse, locate, and view creative assets. 
Available in all six editions of Adobe Creative Suite® 3 software and all 
professional Adobe creative applications, Bridge provides centralized access to 
project files, applications, and settings, as well as XMP metadata tagging and 
searching capabilities. 

At its roots, the software is a file viewing 
and management tool. As photographers, 
we can rely on Bridge to work with our 
photographic files, including JPEG, TIFF, and 
RAW formats. We’re all familiar with browsing 
and viewing files from within our operating 
systems, and Bridge works in much the same 
way but with so many more features. 

Not only can we view files and folders, but we 
can also add many levels of organization and structure to our photo collections. 
Bridge offers the ability to manage metadata and to find files by utilizing 
that metadata. The software also integrates with Adobe Photoshop and Adobe 
Camera Raw so that our photo editing tasks and workflow become extremely simple 
and streamlined. 

W H A T  C A N  B R I D G E  D O  F O R  Y O U ?  

Bridge offers the ability to view, edit, and search files and file metadata… 
not just some of it — all of it. On the surface, it looks very similar to a typical file 
browser. But dig a little deeper and you’ll find that Bridge offers access to 
information you didn’t even know existed. Camera settings, keywords, author 
information, dates, times, locations, genres, categories, titles, descriptions, 
copyright, and the list goes on. 
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The software also allows you to interface with 
your operating system file structure and 
organize files as you see fit. Entire collections 
of photos can be created, tagged, labeled, 
renamed, moved, and accessed via Bridge. 
File management and photo editing tasks can 
be automated for increased productivity. 
Photos can be processed in large 
batches, and metadata can be modified 
much in the same manner. 

The whole reason for applying all of this extra information is so we can find 
our files when we need them. Adobe Bridge is well geared for advanced search 
capabilities. Search results can be further filtered and refined to reduce the amount 
of extra information presented. Collections can be created to give you quick access 
to common search queries. But being able to locate files based on metadata relies 
solely on your willingness to spend the time and effort applying that data to the 
photos. 

W H Y  I S  B R I D G E  B E T T E R ?  

Adobe is an industry leader when it comes to photo processing software. Based on 
our recent poll regarding photo editing software, 40% of you use Photoshop and 
Adobe Camera Raw (ACR) as your main processing software. Another 28% use 
Lightroom, and 4% use Photoshop Elements. This gives Adobe nearly 3/4 of the 
market share. Clearly, Adobe is a trusted brand with a huge following of 
photographers. My fears of Adobe products disappearing any time soon are quite 
low. 

As an Adobe product, Bridge integrates 
seamlessly and fluidly with Photoshop 
and ACR – it is the bond that ties everything 
together. The software gives you the ability to 
automate and batch process photos with 
Photoshop and ACR. The software interface is 
simple and intuitive, and though it provides a 
lot of bells and whistles, the controls aren’t 
overbearing or in the way. 

The other great thing about Adobe Bridge is 
that the metadata is applied directly to 
the files (or accompanying XMP files in the case of native RAW photos). This means 
you won’t have transfer issues in the event of switching computers, updating 
software, or even switching software. Many other pieces of software rely on database 
systems to keep track of files, which can prove to be a headache in the event that 
the software ceases to exist. 
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C O M P U T E R  R E Q U I R E M E N T S ?  

With the current Creative Suite products from Adobe, Bridge is not offered as a 
standalone software package. It is included with most of the CS3 product lines, 
including Photoshop. So if you want to get your hands on Adobe Bridge, you’ll need 
to first get your hands on Photoshop. 

Since Bridge comes with Photoshop, you’ll need a computer that can run 
Photoshop. The latest versions of Photoshop are becoming evermore taxing on 
computer resources, so a fairly quick computer is needed (processor, RAM, hard 
drives, video card, etc). Bridge is also a resource-taxing piece of software. The ability 

to handle a large number of large photo files 
relies heavily on your computer, so make sure 
you can meet the minimum requirements for 
Photoshop. 

Often, just meeting the minimum 
requirements will prove to be frustrating 
at best. I recently upgraded my entire 
computing system and I’m still finding ways to 
tax the hardware with Bridge and Photoshop. 

Currently, I’m running a Windows Vista PC with a 3GHz AMD Athlon 64 X2 Dual Core 
6000+ processor, 3GB of RAM, and a SATA II hard drive (3Gb/s). I still run into 
occasions when I need more juice. If you’re not serious about getting a capable 
computing system, you’ll find yourself doing a lot of waiting and getting frustrated. 
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(See this chapter online) In the last chapter 
of this series we talked about the basics of 
Adobe Bridge. What it is, what it can do, why 
it’s a good thing, and some of the computer 
requirements. I’m sure some of you are quite 
anxious to start digging in to the finer details 

of the software, but before we go anywhere I want to talk about the Bridge 
Workspace. 

A workspace refers to the layout of features and controls available in a piece of 
software. Adobe Bridge has several predefined workspaces, each having a unique 
purpose in the photo management process. Different workspaces mean different 
views, panels, and controls. I’ll lay out the various workspaces, then we’ll dig into 
each of their components (many of which are shared across workspaces). 

T H E  S I X  W O R K S P A C E S  O F  B R I D G E  

Adobe Bridge has six predefined workspaces. You can also create your own space 
and save it if you find something that works better for you. 

DEFAULT 
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LIGHT TABLE 

 
 
FILE NAVIGATOR 
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METADATA FOCUS 

 
 
HORIZONTAL FILMSTRIP 
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VERTICAL FILMSTRIP 

 

And here are a couple of my own custom workspaces. They’re only slightly different 
than the predefined workspaces, but sometimes those little things can make a 
difference in your productivity. I’d encourage you to make your own workspace by 
dragging the various panels around until you find something you like. 

CUSTOM 1 
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CUSTOM 2 

 

After looking at a few of these workspaces, you ought to notice that they consist of 
the same parts (aka “panels”) but rearranged. So let’s dig into those panels and 
explore what they do. 

T H E  S E V E N  P A N E L S  O F  B R I D G E  

For the purpose of this section, I’m using a screenshot of a workspace that has all 
seven panels visible. I don’t usually work with such a layout since tabbed panels are 
more space efficient. 
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1.       FAVORITES 
Similar to a “Favorites” or “Bookmarks” folder on a web browser, you can 
keep your most helpful items in here. Favorites can include folder locations, 
files, collections, previous searches, Version Cue, Adobe Stock Photos, 
downloaded comps, Bridge Home, and a bunch of other stuff that can be set 
in the general preferences (Edit >> Preferences… >> General). Personally, I 
find it handy to keep my most used collections in there. 

2.       FOLDERS 
If you’ve ever browsed a directory tree, this one should look familiar — It’s 
your folder structure on your hard drive. Folders can also be navigated in the 
“Content” panel, but “Folders” provide a quick method of changing locations. 

3.       FILTER 
I love this panel. I think it’s one of the best things in Bridge that sets it apart 
from other software. Filters are a way to exclusively view photos that meet a 
specified criterion. Want to see only your RAW files? Or how about images 
with a certain keyword? Maybe you’re looking for an image with a vertical 
orientation? Easy — just click on the filter and you’ll only see those images. If 
you sort-of know what you’re looking for, filters will allow you to find it a 
hundred times faster than scrolling through tons of images. 

4.       CONTENT 
The content panel is a window to the contents of your current folder, not 
unlike a file browser on your OS. But the content panel provides more 
functionality than your operating system can. Thumbnails can be resized from 
very tiny to very large, and they can be set to scroll horizontally or vertically. 
Bridge caches the thumbnails for super-speedy viewing. Thumbnails also 
show star ratings (which I don’t typically use), labels (which I definitely do 
use), filename, and a few other things depending on what the photo is and 
what’s been done to it. This panel also allows you to access a large number of 
controls and commands via the right-click menu. 

5.       PREVIEW 
The preview panel is similar to a slideshow, but a little more powerful. It’s 
very handy for inspecting images at larger scales, comparing multiple images 
side-by-side (just select multiple files in the content panel), checking for 
sharpness and whatnot between 100% and 800% zoom (click on the image 
and a magnifying loupe pops up - scroll to change the zoom). The other great 
thing about using this preview is that everything is color managed, so your 
Photoshop files and RAW files will appear EXACTLY the same as in Photoshop. 

6.       METADATA 
When I first import photos this is where I spend most of my time. The 
metadata panel provides you with access to all the file info, EXIF, IPTC, RAW 
settings, and a bunch of other stuff you never knew existed. What’s really 
great is that you can select a bunch of images and apply keywords, 
descriptions, copyright info, location info, and other things as a batch. 

7.       KEYWORDS 
The keywords panel is similar to the metadata panel, but it’s sole purpose in 
life is to organize and apply keywords. Common keywords can be grouped, 
categorized, applied in batches, and renamed with this visual interface. 
Keeping your keywords organized and up to date can prove to be a major 
benefit while keywording images — I’m always amazed at how many more 
keywords I can apply by just taking a quick scan through my lists. 

So that’s pretty much it for the panels. I touched on a couple of usage tips and 
tricks, but we’ll go much deeper in subsequent chapters. 
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T H E  M A N Y  C O N T R O L S  O F  B R I D G E  

To prevent this chapter from getting too long, I’m not going to visually highlight all 
of the little buttons and menus as I did with the panels. I would encourage you to 
explore the software interface on your own, looking for the little icons located 
below the menu and at the bottom of the window. Some of the panels also 
have buttons and drop-down menus that provide added functionality. Right-
click menus contain another wealth of options to assist you with organizing, 
searching, and processing your images. 

One major item worth mentioning is the “saved workspace” button set. Look 
down at the lower right of the window — you should see a “1″, “2″, and “3″. Hold 
down on one of them and select a preset (or custom saved) workspace. Set all three 
for the ones you like the most and now you have a workspace quick-launch — hit the 
button and away you go! 
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(See this chapter online) In the last chapter 
we talked about the workspace of Adobe 
Bridge. Various layouts, panel functionalities, 
and a few of the basic controls. Now that we 
have that under our belts, we can begin our 
journey into actually using the software. Like 

I said before, I’ll be stepping through my workflow from the beginning — so we’ll 
start with importing our photos from the camera to the computer. 

I realize that there are probably several dozens of methods for importing photos, and 
we all have our preferences for one reason or another. What I’m going to show you 
is how Bridge can make quick work of importing photos. Not only that, Bridge has 
the capability to automatically alter the files as they arrive, thus increasing your 
productivity. 

C R E A T I N G  A  M E T A D A T A  T E M P L A T E  

Wait a second… aren’t we supposed to be pulling in those files? Not yet padre. If you 
don’t have any idea what a metadata template is, or if you haven’t set one up, do it 
now — immediately. This little step will save you a ton of time and it will make your 
files far richer with metadata.  

Basically, you can create a 
template filled with IPTC 
metadata that can be applied to 
your photos as they are imported 
to your computer with no extra 
effort. 

If you look under your “Tools” 
menu you’ll see a “Create 
Metadata Template…” option. 
Click on it. A dialog will pop up that 
contains empty fields for all of the 
IPTC, Audio, Video, and DICOM 
metadata. The last 3 aren’t of terrible 
use to photographers, so I’ll focus on 
the IPTC fields. To create the 
template, simply fill in the parts that 
you’d like to be applied to EVERY 
photo you import under this 
template. 

I choose to fill in things like my 
name, location, email, phone, 
website, and copyright info. Most 
of the other fields will either vary photo to photo, or it just doesn’t get used. I’d 
suggest that you create at least one generic template for yourself, and you might 
even want to create others. You could create templates for different clients, cameras, 
locations, or whatever.  OK, so when you’re done, give your template a name and 
save it. Now we’re ready to import. 
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I M P O R T I N G  P H O T O S  W I T H  B R I D G E  

Prior to importing, you’ll need to connect your photos to your computer. Go 
ahead and do this however you normally would. If you use a card reader, plug in 
the card. If you connect the camera through a USB cable, plug in the camera. Now 
ignore or close any pop-ups or dialogs that show up from the operating system or 
other software — we’ll be pulling in the images through Bridge to your computer. 
Also let me make this clear: Adobe Bridge does not store your files or place them 
in a database — the software is only a functional window to your existing file 
structure on your hard drive. 

 
 
To open the Photo Downloader dialog, look under your “File” menu and 
choose the “Get Photos From Camera…” option. Initially, you may be looking at 
a blank window. You’ll need to choose the source location of the photos in the 
upper drop-down menu. Once you choose the source, the preview window should 
populate with thumbnails of your photos with little check boxes below them. Only 
the items you have checked will be imported when you press “Get Photos”, so 
you could split up your download into multiple folders if you had several days worth 
of images on a single card. 

In addition to choosing which photos to download, you have three sets of options 
that tell Bridge what to do with those photos as they are downloaded. The “Save 
Options” have to do with file and folder names. First, browse for a location on 
your hard drive that you’d like to import the photos to. Then choose a method for 
creating a subfolder if your main location is merely a directory of subfolders. 
Bridge gives several options for creating subfolders (all having to do with the date), 
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but I use the “custom” option so I can use a more descriptive folder naming 
convention. You can also choose to rename your files on the fly with some simple 
rules, but I choose to bypass this option so I can take advantage of the more 
powerful batch renaming function within Bridge (we’ll get to this in the next part of 
the series). 

The “Advanced Options” are fairly self-explanatory. There’s an option to open 
Adobe Bridge after importing, which is only useful if you use the import dialog 
without opening Bridge first. You can also save copies of the files to another disk 
location. The one option that might be useful, depending on your preference for file 
formats, is the “Convert to DNG” 
function. I won’t get into DNG files right 
now, but just recognize that they’re a type of 
standardized RAW file. If you typically 
convert all of your RAW files to DNG, this 
little option will take care of it for you while 
your photos are downloading. 

The last option in our “Photo 
Downloader” is for applying metadata. 
So all that junk up above about creating a 
metadata template… this is where we use it. 
Simply select your appropriate template, 
and all of your photos will have the metadata 
attached as they make their way onto your 
computer. Do note that the option to apply 
metadata is only available in the advanced 
dialog, so if you’re seeing the standard 
dialog without thumbnail previews you’ll 
have to switch over. 

After all of your options are set, press the button and let Bridge do its job. 
Once the photos have been downloaded, they’ll be located on your hard drive right 
where you specified. And if you check on your metadata (and if you used a 
template), you should see the appropriate fields populated. 

M E T A D A T A  A S  A N  A FT E R T H O U G H T  

So let’s say you really like this metadata template thing. Awesome, but what about 
all those photos that already exist on your hard drive? Since you just created 
your template, those photos never had a chance to get all that extra information 
applied to them. No problem, we can fix it. 

All you have to do is jump into a photo directory and select all of the photos you 
want to apply the template to. Now look under your “Tools” menu and click on 
the “Append Metadata” or “Replace Metadata” option followed by the 
template you want to use. Appending will only replace the empty fields with data 
from the template, while Replacing will overwrite anything that was already there. 

So there you go, now you can use your template(s) to reach back into your archives 
and populate some of that metadata you had previously left blank.
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(See this chapter online) Last time we talked 
about importing photos through Adobe 
Bridge. Now that we have our photos 
transferred over with some basic metadata 
embedded, we can start preparing for 
processing, selection, and finalization. 

In my workflow, file preparation consists of knocking out the duds, more 
metadata, basic keywording, and file renaming. Getting rid of non-usable 
photos helps to free up clutter and disk space. Extra metadata can include things like 
location and lighting. Basic keywording helps to initially separate and group photos. 
And file renaming adds information that’s more visible to anybody handling your 
files. In total, these steps should take no more than 10 minutes of your time, 
even if you have several hundred files to work with. 

T A K I N G  T H E  T R A S H  O U T  

Before anything else, I always take a quick run through the photos and delete 
anything that needs to be deleted. Why? Well, there’s no sense in spending the 
extra time on those files working with metadata and processing — they’re only going 
to get in the way. Not only that, they take up extra disk space and clutter the folder. 

I’m not talking about deleting the “sort of bad” photos — those are fine to hang on to 
sometimes. The photos I delete are those either completely out of focus, exposure 
is WAY off, or maybe something that a person or object unexpectedly blocked a 
majority of the scene. I also delete duplicates. Sometimes I’ll shoot in rapid-fire 
mode and I’ll end up with several of the same photos. I’ll shoot this way for several 
reasons: moving objects, low shutter speed, accidental, etc. If I have five photos of 
basically the same thing, I’ll look at them in detail and keep the best 1 or 2 out of 
the bunch. 

 

Adobe Bridge offers two methods of “deleting” photos. If you select a photo and 
press the “Delete” key, you’ll probably see a dialog box similar to the one I’ve 
shown. By default, Bridge will “Reject” photos when you press the “Delete” key. This 
just removes the thumbnail from Bridge but leaves the file alone on the hard drive. 
To completely delete a photo, hold down the “Ctrl” key (Cmd for Mac) before 
pressing the “Delete” key. 
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A P P L Y I N G  L O C A T I O N  M E T A

oto in a given folder 
is from the same geographic location. Even 

ocation data. You can 
place the country, state/province, city, and 

 for a particular location, set 
the values in the Metadata panel, and click the apply button at the bottom. Do this 

D S  

choice keywords prior to processing the files. I have a 

, “artificial 
light”, “flash”, “studio”, “sunlight”, “shade”, “fluorescent 

, you could do the rest of your keywording 
— it won’t hurt anything. I like to get my files processed 

D A T A  

I typically group my photos by a particular 
photo shoot — so every ph

though I include this information in my folder 
naming convention, that metadata is not yet 
contained in the photo. 

In the IPTC Metadata, there exist several 
fields for geographic l

location within a city. I generally fill in 
everything I can, sometimes leaving out 
“Location” and “City” depending on where I 
shot the photos. 

Applying these values is a snap — just select 
all of your photos

step with every set of photos and you’ll have a fairly quick method of locating images 
by location with a simple search or filter. 

A P P L Y I N G  B A S I C  K E Y W O R

Aside from location metadata, I like to start on a few 

couple of keyword categories in my Keyword panel for 
lighting conditions. I apply these “lighting” 
keywords prior to processing because they help 
me separate similar files based on the 
approximate white balance. This will be important 
when we pull files into Adobe Camera RAW. 

I tag photos for things like “natural light”

light”, etc. These keywords give me a good idea of 
which photos can be processed in batches for white 
balance. This can be a huge time-saver if you have 
hundreds of photos shot with very similar lighting 
conditions. 

At this point

as quickly as possible so I can view them in a more 
natural state. But if you like to dig right in to the tas
stopping you. 

k of keywording, nobody’s 
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B A T C H  R E N A M I N G  W I T H  B R I D G E  

In the past I was never big on renaming my files — I just didn’t see any need for it. 
Neil changed my mind with his series on photo organization. I like the naming 
convention he presented (NAME-YYMMDD-XXXX) and it helps me identify my photos 
with more ease. 

 

Adobe Bridge offers the ability to batch rename your photos with a powerful 
interface. After selecting the files you wish to rename and entering the “Batch 
Rename” dialog via the right-click menu or in your “Tools” menu. The dialog gives 
you the option of where the new files will placed, how to rename them, 
previous filename preservation, OS compatibility, and it shows a nice 
preview of what the new names will look like. 

There are nine different rule-types that can be applied in sequence with 
each other and combined to create a single filename. As you can see by my 
example, I use “Text” (AUER-) + “Date Time” (YYMMDD) + “Text” (-) + “Sequence” 
(XXXX) to create the naming structure that I want. You should be able to get 
whatever filename you need based on combinations of these nine rules, and you can 
even include several pieces of metadata if you so choose. 

To add more naming rules, click the plus sign on an existing rule and add a line 
below it. To remove rules, click on the minus sign. 

       Your Complete Guide to Adobe Bridge 16 
       by Brian Auer of Epic Edits 

http://blog.epicedits.com/2008/01/16/organize-getting-to-grips-with-image-management-2/


(See this chapter online) Last time we talked 
about preparing our files to be processed. So 
now it’s finally time to start doing some 
photo editing! In this chapter, we’ll be 
focusing on the first round of processing 
using Adobe Camera RAW software. 

Be aware that I’m using my own RAW workflow as an example for our series. There 
are some differences between RAW and JPEG, and I’ll try to point them out along the 
way. The way I intend to present this material should help close the gap between the 
two formats, but call me out if I miss something on the JPEG side of things. 

T H E  F O R M A T  W A R S  

In our last chapter, I mentioned I would be using a 
RAW workflow for this step. Processing RAW files is 
really a snap with Adobe Camera RAW (ACR), and 
it doesn’t have to take a lot of extra time or effort. 

Also in a recent article, I showed the difference 
between RAW and JPEG, unprocessed and 
processed with ACR. The purpose of this article was 
two fold: to show the difference between JPEG and 
RAW, and to introduce the notion of processing 
JPEG files with a RAW processor such as ACR. So 
regardless of which format you prefer, the 
following steps are still applicable. Do note 
though, that processing JPEG files with ACR is a 
new feature found in the CS3 bundle. 

B U L K  P R O C E S S I N G  

If you recall in our last chapter, I pointed out that I 
keyword my photos with lighting conditions. I also 
said that this would save us some time when it 
came to processing the files. Here’s why. 
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Similar lighting conditions will result in similar 
white balance. By grouping photos according to 
the lighting condition, we can process each group 
more quickly by bulk processing the white balance 
settings. 

With that in mind, to begin the bulk processing I’ll 
filter my photos by lighting condition, select 

everything that is similar, and open them in Adobe Camera RAW. This can be done 
with a right-click and choosing “Open in Camera Raw…” or via the menus (File >> 
Open in Camera Raw…) or by pressing Ctrl+R. This loads all the selected images into 
ACR, and you can see their thumbnails at the left of the screen. 

http://blog.epicedits.com/2008/04/09/your-guide-to-adobe-bridge-file-processing/
http://blog.epicedits.com/2008/03/31/your-guide-to-adobe-bridge-file-preparation/
http://blog.epicedits.com/2008/04/07/raw-vs-jpeg-a-visual-comparison/
http://blog.epicedits.com/2008/04/07/raw-vs-jpeg-a-visual-comparison/


S E T T I N G  T H E  W H I T E  B A L A N C E  

On the ACR basic adjustments panel, you can basically start at the top adjustments 
and work your way down. So white balance is one of the first things you want 
to establish. There are four basic ways to set white balance, but whatever method 
you choose, it would be wise to have a calibrated monitor. 

 

At this point, if you’re processing photos with very similar lighting conditions you can 
select all the images and apply the white balance and other settings to the whole 
batch. I won’t go through each method of setting white balance in ACR (because this 
series is about Bridge), but here’s an overview: 

The first method for setting white balance is with the “Auto” setting. This 
tells ACR to do its best in determining the correct white balance for each photo on an 
individual basis. The second method for setting white balance is with one of 
the “Presets” — daylight, cloudy, shade, tungsten, etc. These settings are usually 
close enough to use as a starting point, but I’ve noticed that they often need some 
tweaking to get them spot on. The third method for setting white balance is 
with a “Custom” setting on the adjustment sliders. Here, you can warm things up 
(yellow) or cool them down (blue), and add some green tint or magenta tint. With 
this method, a calibrated monitor is especially important. The final method for 
setting white balance is by sampling a part of the photo. To do this, use the 
“White Balance Tool” and select something that you know to be neutral gray. This is 
why studio photographers will shoot a “gray card” prior to photographing their 
subjects — it makes setting the white balance a no-brainer. 

I typically start with a preset and adjust from there. Sometimes I’ll use the 
sampling method, but I don’t always have a good neutral source to work with. But 
whatever I happen to do, I always flip through the images in ACR to double check 
my bulk settings — there are always a few that need some further tweaks. 
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B A S I C  A D J U S T M E N T S  

OK, so the white balance is set and we’re ready to 
move on. The next step is to adjust the 
exposure settings (the middle portion of the 
“Basic” palette). Here, you can adjust your 
exposure, recovery, fill light, blacks, brightness, and 
contrast. I won’t get into what each of those 
adjustments does, but I encourage you to 
experiment with them. 
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Since I’m only doing a first round of processing on 
my images at this point, I don’t spend a ton of time 
adjusting these values. The purpose of this step in 
the workflow is to get the white balance correct and 
to make the images look more “natural” rather than 
looking like the dull RAW files that come out of your 
camera. 

So… I usually just select all the images I’m 
working with and hit the “Auto” button (and as 
with auto white balance, each image is set 
individually by ACR). This gets things to about 90% 
of where they need to be. Certainly, many of the 
photos could benefit from more detailed 
adjustments, but it’s not worth the time and effort if 
a good portion of your photos will never be seen by 
anyone else. 

Once again, I take a quick run-through of all 
the photos to make sure the software didn’t 
make some terrible choices. Every once in a 
while it does, and I’ll have to manually adjust the 
photo to bring it to a presentable state. But again, don’t get carried away with this 
stuff — it’s supposed to be quick. 

O T H E R  A D J U S T M E N T S  

After applying the basic settings for white balance and exposure, you can jump into 
some other things — I typically don’t, but you might want to depending on your 
camera and your photos. 

 

You can apply bulk adjustments to your saturation, tone curves, and sharpness if 
you’d like. Also, if you use a lens that needs consistent corrections for fringing or 
vignette, you can bulk process your images to save a lot of time. Honestly though, 
beyond white balance and basic exposure settings, I don’t mess with much. All I 



want at this point is to be able to view the photos in a more “natural” state so I can 
determine which photos will require more of my time. 

When you’re all done making bulk and individual adjustments in ACR, simply 
select all the photos and hit “Done”. This will apply those settings to the XMP 
metadata and Bridge will update the previews for those photos. So you’re not 
actually making any changes to the photos, regardless of whether you’re using JPEG 
or RAW. The best part is that the new adjustments are stored along with the original 
settings. If you open one of your images back up in ACR it will look exactly as you 
left it, but you can also revert back to “As Shot” by using the pull-down menu on the 
palette menubar and choosing “Camera RAW Defaults”. 

A F T E R T H O U G H T S  

Let’s say you either don’t want to pull 
hundreds of images into ACR at once, 
or you simply forgot to include some 
photos. With Bridge, there’s an easy 
way to apply those processing 
adjustments outside of Adobe 
Camera RAW. This method also 
works well if you just want to change 
white balance settings across multiple 
images. 

First, you need to select an image 
that you want to copy the settings 
from. Once you do that, you can copy 
those settings to memory by 
pressing Ctrl+Alt+C or by using the 
right-click menu or “Edit” menu and 
looking for the “Develop Settings” 
option. Now, select one or more 
images that you want to apply some 
or all of those adjustments to and 
press Crtl+Alt+V (or use the menus 
again) to paste the settings. This 
will bring up a dialog box that asks 
you which settings and adjustments 
you’d like to apply. Pick the ones you need and apply them — that’s it! 

Another thing this is useful for is spot removal. I won’t get into it, but if you have a 
dirty sensor it’s something you might look into to help you tame those dust bunnies. 
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(See this chapter online) In the last chapter 
of this series, we went over File Processing 
with Adobe Bridge. So now that the images 
have been skimmed and processed on a very 
basic level, it’s now time to start picking out 
the good ones and organizing. 

Before I spend any more time keywording or adding titles and descriptions, I thin out 
the herd so I’m not wasting time on photos that will never be used for anything. To 
do this, Adobe Bridge offers several tools such as stars and labels. Bridge also offers 
tools for finding images, so we’ll cover searching and creating collections. 

S T A R  S Y S T E M  

Adobe Bridge offers the ability to star your photos 
based on a five point scale. This gives you six levels of 
separation to use however you like. I personally don’t use the 
stars because my own organizing scheme works fine without 
them, but you may find a use for them. Once you add stars to 
a photo you’ll have the option of filtering your files by this 
rating system. 

I say that I don’t use the stars, but I actually utilize them as a 
temporary means of choosing files. If I have several photos of 
a very similar scene, I typically want to choose just one of 
them. So I add stars to photos in the group based on 
technical and artistic merits. This helps me narrow down my s
photos that can be compared side by side. After I choose the winner, all the stars are 
removed. 

election to just a few 

are selected. 

L A B E L  S Y S T E M  

Labels are similar to stars, but they’re not so centered around a ranking scale. I use 
labels heavily because they can be filtered easily and the colors associated 
with them make it very convenient to spot labeled photos and folders. In 
addition, the label system can be customized to match your needs. Labels can be 
applied via the right-click menu or by pressing “Ctrl+(6-9)” while one or more items 

The default labels offered in CS3 are No Label, Select, Second, 
Approved, Review, and To Do. These may be fine for your particular 
workflow, but I’ve customized the text of my labels to make them 
more recognizable. This can be done through the “Edit >> 
Preferences… >> Labels” dialog. I use To Do (need to be processed), 
In Process (started but not finished), Complete (finished 
processing), Revisit (reprocess later), and For Sale (anything on the 
market). 

I only apply labels to the photos I’m going to process on a 
deeper level, so very few of them actually get a label. I also label my folders 
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with red, yellow, or green based on what I have going on inside. Red folders have 
not been processed at all. Yellow folders have some photos started. Green folders 
are complete and need no attention at the moment. And Blue folders were complete 
but need more attention now. So while looking at my folders, it’s easy to see what 
needs working on and what doesn’t. Once inside of the folder, it’s a simple matter of 
selecting the “To Do” or “In Process” filter to see what needs work. The filter is also 
handy for bringing up the completed photos in case I’m looking for new material to 
sell. 

S E A R C H  F E A T U R E S  

Filters are fine if you’re working in a single folder of photos, but sometimes you need 
to expand your reach to a set of folders encompassing multiple photo 
shoots, months, or years. Finding what you’re looking for is no problem if you’ve 
done your job with adding keywords, labels, and other metadata. 

Most of us are familiar with search and find functions commonly found in software. 
Bridge is no exception, but the tool is much more powerful than most. Before you 
start your search, be sure to navigate to the location you want to search under (this 
will make your job easier). To open the “Find Dialog” just press Ctrl+F or find the 
item under the “Edit” menu. Here’s what we see: 

 

The Source option will be pre-filled with your current location, but you can also 
choose other common locations or browse for a specific directory. Criteria can be 
added or removed to suit your needs, and there are a vast number of metadata 
options that can be used for the search. There are several other options for the 
Results that dictate how the search behaves. When you’re ready to search, hit the 
“Find” button. 
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U S I N G  C O L L E C T I O N S  

If you find yourself conducting the same search over and over again, a collection is 
what you need. Collections are like saved searches, but can be carried out 
from any location with the same criteria. The results are similar to albums in 
other organization software, but it’s not quite a drag-n-drop operation. 

For example, I’d like to be able to find all of my “To Do” photos without having to 
look in each folder and filter things down. By creating a collection with the criteria for 
the label “To Do”, I can run the collection for a set of photo shoots, an entire year, or 
the whole archive. You can also create collections to search for specific keywords or 
other items in the metadata. 

To start a collection, follow the instructions for a regular search. But instead of 
hitting “Find” we’re going to hit “Save As Collection”, which will bring up a save file 
dialog box. Choose a location for your collection, give it a name, and save it — I 
store mine in a top level directory called “Collections” within my photo archive. Also 
in that save dialog, you’ll see a couple of other options down near the bottom. I 
typically select the “Start Search From Current Folder” option so I can execute the 
collection from any location. 

 

To run a collection search from any directory, you’ll need to also add that 
collection to your “Favorites” so you can access it while browsing your folders. When 
you get to the level that you want to search from, just run the collection by double 
clicking it and the search will begin from your current location. Some collections I’ve 
put together include one for each of my labels and one for seeking images that I’ve 
posted on various websites (I keyword them with things like “Flickr” and 
“ImageKind” after I’ve posted them online). 

Features such as searches and collections only work well when you’ve put the effort 
into your photos up-front. Keywording, labeling, starring, and adding other metadata 
is a key process that has substantial benefits down the road. 
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(See this chapter online) In the last chapter 
of this series, we went over Organizing your 
photos with Adobe Bridge. That marked kind 
of an endpoint for my basic workflow, but I 
still had a few Bridge features that I wanted 
to talk about and expand upon. 

This chapter will cover the Bridge keywording features, more productive ways to 
process RAW files, taking care of dust bunnies, hooking into Photoshop’s batch 
processing feature, and clearing up some visual archive clutter with stacks. This 
chapter also marks the near end for the whole series, and the final article on the blog 
website will recap everything we’ve talked about. 

I N - D E P T H  K E Y W O R D I N G  

Back in the File Preparation chapter, I briefly mentioned keywording, but I didn’t talk 
a whole lot about how to do it. Keywording can be done in one of two ways 
with Adobe Bridge: typing semicolon-separated keywords into the Metadata Panel 
or clicking the check-boxes in the Keyword Panel. I use both methods depending on 
the situation. 

Keywording via the Metadata Panel 
is generally faster than searching 
through lists of keywords that you 
have archived. The problem with using 
this method is that it can’t be used when 
you have multiple images selected that 
already contain different keyword values. 
In the “Keywords” box you’ll see 
“(Multiple Values)” rather than the 
keywords. If you type anything in that 
box, you replace whatever information 
was there with the new information. So 
this method of keywording is good for groups of images with no previous keywords 
or single images regardless of their keyword situation. 

Keywording via the Keyword Panel is a little slower than typing things by 
hand. The nice thing about it, though, is that it can handle adding keywords to 
multiple files with pre-existing keywords (even if they’re different from each other). 
The other great thing about the Keyword Panel is that it serves as a keyword archive 
and it sort of reminds you to use keywords that you may have otherwise missed. I’ll 
typically use this method of keywording for the more detailed work after the images 
have already had a first coat of keywords. 
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U S I N G  T H E  K E Y W O R D  P A N E L  

Organizing the keyword archive is fairly simple, but 
it’s not a completely automated process. When you keyword 
things by hand in the Metadata Panel, Bridge makes a note 
of this and places these keywords and phrases in your 
Keyword Panel under “Other Keywords”. These keywords 
can be moved around and stuffed into other categories for 
permanent archiving. 
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To create a new category, simply click on the plus sign at 
the bottom of the panel for a “New Keyword”. This inserts a 
top level keyword that can be used as a category or 
grouping for other keywords. Once you have some top level 
keywords, you can add “New Sub Keywords” by selecting 
they keyword you want it under and clicking the plus sign 
with an arrow next to it. Sub Keywords can even have their 
own Sub Keywords, as shown in the screen shot for my 
“film” category. 

Moving and organizing existing keywords is simply a drag-
n-drop operation. Keywords can also be renamed and 
deleted. The easiest way to build up your keyword 
archive is to do it as you go. Don’t bother spending hours 
plugging in keywords that you think you’ll use later — make 
good use of your time and do it while you’re actually 
keywording photos. And one last tip for the Keyword Panel… 
try to keep your keyword groups filled with less than 
10 or 15 keywords. Any more than that and you can 
probably create some new sub-groups. Too many keywords in one list only makes it 
more difficult to find them. 

Do your keyword archiving correctly and adding those words and phrases will be a 
snap. You’ll be amazed at how many keywords you would have forgotten if you 
hadn’t run down your list and started diving into your categories and sub categories. 

C O P Y  A N D  P A S T E  A C R  S E T T I N G S  

As I mentioned in the File Processing chapter, you can process multiple images 
inside of ACR to speed things up. Well, we can do the same thing without even 
bringing the images into ACR or Photoshop. If you have a group of photos with 
nearly identical lighting conditions and exposure, you can process one file and apply 
those settings to the other files from Bridge (I also mentioned this as an afterthought 
in the article). 

To review: after you process your file, select the thumbnail inside of Bridge and 
copy the “Development Settings” via the right click menu, edit menu, or press 
Ctrl+Alt+C. Then select the images you want to apply the settings to and use the 
menus or press Ctrl+Alt+V to bring up the dialog that lets you choose which settings 
to paste over. 
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One of those settings is for “Spot 
Removal”. A neat trick you can do 
if you have a bunch of images with 
nasty spots on them, is to remove 
the spots on one image (via ACR’s 
healing tool) and do a copy & paste 
to the other images for only the spot removal. Now you don’t have to click every 
spot in every image. 

B A T C H  W I T H  P H O T O S H O P  

One thing I absolutely love about Bridge is the ability to batch process 
photos with Photoshop Actions… without manually opening those images in 
Photoshop and running the actions. If I process a photo with ACR and it doesn’t need 
to be opened in Photoshop, I don’t open it in Photoshop. But if I want to post that 
photo to Flickr at a smaller size, correct color space, etc., I have to use Photoshop. 

But since I created a few actions for resizing my Flickr photos, I can carry out that 
task as a batch process. Just select one or more photos that you want to batch, go to 
your “Tools” menu, navigate down to the “Photoshop” menu, and select “Batch…” to 
bring up a dialog box. In fact, it’s the same dialog box that you can access from 
Photoshop itself. 

The “Batch” dialog gives you options for the photo source, destination, and errors. 
Explaining every option in this dialog would constitute an article of its own, so I won’t 
mention everything about it. When I’m working with Bridge, my source will be set to 
“Bridge” — this just uses your previous selections for the batch. I also suppress open 
file dialogs and color profile warnings to ensure that the batch can run uninterrupted. 
These things can be dealt with in your Photoshop preferences. For my destination, I 
leave it as “none” when I’m just resizing for Flickr since my action saves the 
downsized file. 

U S I N G  S T A C K S  

Do you ever end up with hundreds of photos from a single shoot that end up in a 
single folder? Are any of those photos basically the same as some others? If you 
don’t want to get rid of those similar photos, you can at least condense your archive 
visually. Stacks are kind of like miniature folders, but without the folders. 

To create a stack, select the similar images and press Ctrl+G to “Group as Stack” 
or use your “Stack” menu or right click menu. This brings all the selected photos 
together and frees up some space on your screen. The stack can be expanded, 
condensed again, or ungrouped (check the Stack menu for the shortcuts). 
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I don’t typically use them unless I have a lot of photos in a single folder. They’re 
handy if you like to go crazy with the rapid fire, because a lot of bulk comes from all 
those slightly different photos. 

W H A T ’ S  N E X T ?  

That’s pretty much all I’ve got in me at this point. On the blog I’ve posted a recap, or 
course outline, for everything we’ve covered. I’ve only been using Bridge for a few 
months now, so I’m sure there are other features, methods, and tricks that I haven’t 
touched on. There’s always a possibility for a follow-up article sometime down the 
road. 

If you guys are interested, I could possibly start another series on Adobe Camera 
RAW. I’ve been using it heavily for a little while now, and I’m getting to the point 
where I’m comfortable with the basic stuff for working with color and black & white 
photos. It’s really not that scary! And it uses the same RAW processing tools as 
Lightroom. 
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A B O U T  T H E  A U T H O R  

I’m the blogger behind the Epic Edits Weblog, creator of 
the Fine Art Photoblog, and a co-host of the 
PhotoNetCast.  If you’re looking for interesting reading 
material and an engaging community of top-notch 
photographers, I’d encourage you to visit the Epic Edits 
Weblog.  If fine art is your thing, check out the Fine Art 
Photoblog for some amazing works by 7 talented artists 
from around the world.  And if you’d like to hear 
discussions of current photography issues from 4 
photographers with varying backgrounds, you’ve got to 
hear the PhotoNetCast. 

Photography is my passion, and I make an effort to be 
involved with the community, online and offline.  As a hobbyist photographer since 
2003, I’ve learned a few lessons and I use my online outlets to share and discuss 
those lessons.  With over 16 months of online publishing under my belt, I’ve learned 
that it’s no easy task but the rewards are worth the efforts. 

In addition to my own websites, I frequent the online photo sharing site Flickr.  If 
you’d like to see my photographic works and connect with me via Flickr, my address 
is listed below. 

 

Brian Auer 

 

 

 

WEBSITES:  Epic Edits Weblog (http://blog.epicedits.com) 
  Fine Art Photoblog (http://www.fineartphotoblog.com) 
  PhotoNetCast (http://www.photonetcast.com) 

FLICKR: http://www.flickr.com/brianauer 

EMAIL: blog@epicedits.com 

SKYPE: brianauer 
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